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POST OFFICE REGULATIONS. 



PART I. 

General Regulations, 

1. Appointmeot of Postmastert. 

2. Oath of Office. 

3. Postmaster, &c. taking Office, to transmit to Postmaster General list of 

property, &c. received. 

4. Separate Room or Office to be provided. 

5. A Bar Room not to be used. 

6. Postmaster and Assistants only to have access to Office. 

7. Sign Board and Letter Box. 

8. Office to be open during business hoars. 

9. Sunday Mails. 

10. Office not to be removed without con89nt of Postmaster General. 

1 1. Duties to be performed personally. 

12. No person under sixteen years to be employed. 

13. Postmaster, &c. wishing to resign must give notice, &c. 

1 4. On death of Postmas^ter, sureties to remain liable, &c. 

1 5. Letters, &c. received from Department to be filed, &c. 

16. When Mail passes Office in night, latest time afforded to public, &c. 
17* Notice to be given of hour of arrival and closing Mails. 

18. Death, removal, &c. of snreties, principal to give notice. 

19. Postmaster to see that Oath taken by Assistant, &c. 

20. No Postmaster, &c. can hold Mail Contract. 

21. Address of Letters to General Office, &c. 

1. A person being appointed to take charge of a Post or 
Way Office will receive a blank Form of Sureties, which he, 
together with two persons as sureties, will sign, stating their 
names, occupations, residence, &c. The solvency of the pro- 
posed sureties must be certified by two Magistrates in the 
County ; upon this being returned to the General Post Office, 
a Bond will be immediately prepared and enclosed for signa- 
ture, and the necessary Stores, &c. for conducting the business 
of the Office will be furnished. 

*2. Every person employed by or under the Post Office, 
must, on entering the service, take and subscribe the usual 
Oath of Office ; and no one can have charge of a Mail, access 
to the Letters, &c. or perform any official duty, until such 
Oath is subscribed and sworn to before a Magistrate of the 
County. 

3. Every Postmaster or Way Office Keeper when succeed- 
ing to the charge of an Office, should make an exact Inventory 

2 
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or List of all property belonging to the Office handed over to 
him by the retiring officer, his representatives, or sureties, with 
a statement of Mail matter so received, and the amounts 
chargeable against him, and the retiring officer respectively. 
This List should be signed by the new incumbent and the 
retiring officer, or his representatives, and transmitted to the 
Postmaster General. 

4. A separate Room or Apartment conveniently fitted up for 
the purpose, roust be provided for conducting the business of 
the Office, whenever the duties are sufficiently extensive to 
require such accommodation ; and when otherwise, the Letters, 
&c. must be kept locked in a Desk, Press, or other suitable 
place of security. 

5- On no account is a Post or Way Office to be kept in a 
Bar Room or Public Room of a Tavern. 

6. No person but thq Postmaster, Way Office Keeper, their 
sworn Assistants, or Officers appointed by the Postmaster 
General, shall have access to the Letters, Newspapers, &c. 
either in making up or receiving Mails, or in the daily routine 
of the Office. 

7. The Sign Board supplied by the Department must be 
affixed to the outside of the Post Office Building, in a position 
to be easily seen and read, and a Letter Box must be fixed in 
some convenient part of the Office, with an opening for posting 
Letters accessible from the Street. The words '* Letter Box" 
should be painted or printed over the opening. 

8. The Office is to be open every day daring the usual 
hours of business in the place, and the Postmaster or Way 
Office Keeper will attend at other hours to receive and dis- 
patch Mails when necessary. 

9. When Mails arrive on Sunday, the Postmaster or Way 
Office Keeper is required to keep open his Office for delivery 
an hour after sorting such Mails ; and Mails, if due on that 
day, must be opened and despatched at the appointed hours: 

10. The Post or Way Office is not to be removed without 
the consent of the Postmaster General. 

H. The duties are to be performed by the Postmaster or 
Way Office Keeper personally, or by some sworn Assistant 
under the immediate superintendence of the Officer, who shall 
be responsible for the care and attention of SQch Assistant ; 
and no Postmaster or Way Office Keeper can transfer the 
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charge of his Office and the performance and superintendence 
of its duties to another, except temporarily, in the event of ill- 
ness or unavoidable absence, when the circumstance must be 
reported to the Postmaster General. 

12. No person under the age of 16 years should be employed 
in the Post Office service, or su6fered to have access to the 
Letters, &c. at an Office. 

13. Any Postmaster or Way Office Keeper wishing to 
resign his office, must give notice in writing to the Postmaster 
General, when measures will be taken to relieve him, and he 
is not at liberty to relinquish his charge until a new appoint- 
ment has been made, and instructions given him to make the 
transfer of the Office to his successor, as his responsibility will 
continue until the transfer has been duly made. 

14. In the event of the death of a Postmaster, the respon- 
sibility of the sureties will continue for the fidelity of the 
person left in charge of the office, until a successor is appointed 
and assumes the duties, and should they see fit, the sureties, 
or any one of them, may in such case perform the duties of 
Postmaster until a new appointment takes place. 

15. All Letters, Circular Instructions, &c. addressed to and 
received by a Postmaster or Way Office Keeper from the 
Department are to be- carefully filed, so that an easy reference 
may be had to them at any time, and when replying to com- 
munications from the Postmaster General, they should be 
careful to return any papers or enclosures which may have 
been sent for perusal or remarks. 

16. When a Mail passes an Office in the night, the latest 
reasonable time should be afforded to the Public for receiving 
and posting correspondence. 

17. A Notice stating the hours at which the Mails close and 
arrive, and the hours at which the Office is opened and closed, 
should be posted at every Post and Way Office, in such a 
position as to be readily observed by the Public 

18. In case of the death, removal from the Province, Insol- 
vency, or any other disability of one or both of his Sureties, 
the Postmaster or Way Office Keeper will report the fact to 
the Department, in order that a new Bond may be executed. 

19. The Postmasters will see that the oaths of the Assistants 
and Letter Carriers attached to his Office, be immediately for- 
warded to the General Post Office. 
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20. No Postmaster, Assistant Postmaster, or Clerk employed 
in a Post Office, can hold a Mail Contract or be connected in 
carrying a Mail. 

21. Every Postmaster or Way Office Keeper in addressing 
the Department, should write the name of his Office and 
County at the head of his Letter, and avoid writing on more 
than one subject in the same Letter. 



PART II. 

Despatch and Eeceipt of Mails. 

1 . Unpaid Letter stamped on back. 

2. Prepaid in monej stamped on face. 

3. Prepaid bj Stamp, Stamp to be obliterated. 

4. Letter posted after despatch of Mail to be marked ** Too late." 

5. Corresponding Offices. 

6. Letters going beyond dtliverj to be forwarded to nearest corresponding 

Office. 
7* On making up Mails, boxes to be oleared. 

8. Letter Bill, bow filled op. 

9. Letter Bill and Letters to be tied op. 

10. Time Bill. 

1 1. On receiving Mail, Time Bill to be examined and checked. 

12. AmoDut of Unpaid Letters compared. 

13. Letters insufficiently paid, additional postage to be taxed. 

14. Amount of Letter Bills to be entered in the Monthly Sheets. 

15. Letter Bills received to be signed. 

16. Postmaster to make op Mails for corresponding Office only. 

1. All Unpaid Letters mailed at a Post Office must be care- 
fully stamped on the back with the dated Stamp, shewing the 
day, month, and year on which they were delivered into the 
Office, and the proper tax stamped or marked on the face or 
address side, in black ink. 

2. Letters having been prepaid in money should be stamped 
on the face with the dated <* Paid" Stamp, and the proper tax 
marked or stamped (also on the face) with red ink. 

3. Letters posted at an Office and prepaid by Postage 
Stamps, should be stamped on the back with the dated Stamp, 
and the Postage Stamp carefully obliterated by the instrument 
used for that purpose ; and where this has not been supplied, 
the Stamps must be cancelled by making a cross on each with 
a pen, thus X. 



Digitized by 



Google 



POST OFFICE REGULATIONS. 



4. A Letter posted on the same day and within one hour 
after the despatch of the Mail by which it would have been 
forwarded, should be marked or stamped " Too late" on the 
face side with red ink, which will explain why the Letter was 
not sent on that day. 

5. Postmasters will make up and receive Mails for other 
OiGces as the Postmaster General may direct; such OfGces 
ore termed Corresponding OfGces, and Letters and Papers 
addressed to those places, (or places within their delivery) are 
to be mailed direct upon them. 

6. All Letters and Papers going beyond the delivery of 
either of the Corresponding Offices, are to be forwarded to the 
Corresponding Office nearest to the destination of such Letters 
and Papers. 

7. In making up a Mail, the Postmaster should be particular 
in clearing the receiving Boxes of all Letters posted in time 
for such Mail, and sort the Letters in separate parcels, viz : — 

Ist. Unpaid Letters and other Mail matter for delivery at 
the Corresponding Office. 

2nd. Letters, &c. on which the postage has been prepaid 
in money at the Despatching Office, or which 
may have been prepaid at a Way Office subor- 
dinate thereto. 

3rd. Stamped Letters, Letters prepaid at other Post 
Offices, and forward Letters. 

These divisions are not to include Registered Letters, which 
are to be tied up in the Letter Bill, on which the number and 
address of each Registered Letter must be copied. 

8. The Letter Bill is then to be filled up with the date of 
despatch, the name of Despatching and Corresponding Offices, 
the amount of unpaid Postage charged on the ^* Corresponding" 
Office, and paid Postage charged on the *' Despatching" 
Office, the address of Registered Letters, and the signature 
of the Postmaster or Assistant despatching the Mail. The 
amounts on the Letter Bill are then to be copied into the 
Book of " Mails Sent," and afterwards carried to the ** Sent" 
side of the Monthly Sheet, under the heading of the place to 
which the Mail is to be despatched, and on the line corres- 
ponding to the date of despatch. Care must be taken in 
dating the Letter Bills, and entering the amounts in the *' Sent" 
Book and Monthly Sheet. 
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9. The Letter Bill and Registered Letters then to be tied 
up with the other Letters, and placed with the Newspapers in 
the Mail Bag, which must be securely sealed with the Office 
Seal, and labelled with name of the Corresponding Office. 

10. The Time Bill shewing the time of despatch from the 
Post Office is to be delivered to the Courier with the Bag. 

11. When receiving a Mail the Postmaster should first 
examine the Time Bills, and satisfy himself that be has re- 
ceived the proper Bags, and fill in the date and hour of arrival 
on the Time Bill. He should next examine the state of the 
Bags and Seals thereon, and then open all the Bags addressed 
to his Office, and carefully turn them inside out, to prevent 
the possibility of any thing remaining therein. 

12. The amount of "Unpaid" Letters for delivery, and 
Letters '* Paid" at the Corresponding Office, should be com- 
pared with the Letter Bill, and if there should be a difference 
in the amounts, the computations are to be checked, or the 
Postmaster should go over the calculations a second time, and 
then enter in the " Received" Side columns his statement of 
the true amount, writing the words " Twice Counted" and his 
initials, on the Bill. 

13. On each Letter that has been insufficiently paid, either 
by money or stamps, except such Foreign Letters as require 
to be prepaid, and which are to be dealt with as hereafter pro- 
vided, the receiving Postmaster will mark the amount of 
additional Postage, and stamp or write thereon the words 
" More to pay." If the Letter should be addressed to a place 
within his delivery, such additional Postage is to be entered 
on the Letter Bill in the proper column, and accounted for on 
the ** Received" Side of the Monthly Sheets under the head of 
** Additional Postage." 

14. The amounts of the Letter Bill received should be 
entered in the Monthly Sheets, under the heading of the 
** Despatching" Offii'e, and on the line to correspond with the 
dates of the despatch of the Mails, as marked by the sending 
Postmaster, and not the dates on which the Mails have been 
received at the Office. 

15. All Letter Bills received must be signed by the Post- 
master or his Assistant. 

16. Each Postmaster will make up Mails for his Corres- 
ponding Offices only, a list of which will be furnished to every 
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newly established Post Office, and Postmasters will be notified 
by the Department of any variations which it may be neces- 
sary to make in their lists. 



PAET III. 
Provincial Eates of Postage. 

Letters between New Brunswick and other British North American Colonies. 

1. On Letters not exceeding i ounce in weight, between 
any place in New Brunswick and any other place in British 
North America, the Kate is an uniform charge of three pence, 
which may be prepaid or not at the option of the sender. For 
every additional weight of i an ounce, or any fractional part 
thereof, there shall be charged an additional Rate of threc 
|)enee, thus — 
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N. B. — No Postage shall be charged on Letters carried 
through the Province and not delivered therein. 
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PART W. 

Packet Letters, 

1. Letters between Great Britain and New Brangwick, 7i^ cur* 

2. Unpaid Letterg from Great Britain onlj to be taxed where English MaiU 

made np. 

3. Paid Letters for Great Britain xnnst be fitamped and taxed on face^Red Ink. 

4. Letters for Bermada, Newfoundland, and VVest Indies. 

5. On these the Provincial rate of 3d. currency must b6 prepaid. 

6. Foreign West Indies. 

7. Rate for other Countries. 

1. On Letters between the United Kingdom and New 
Brunswick the Rate is an uniform charge of six pence sterling, 
or seven pence halfpenny currency, the half ounce, which may 
be prepayable or not, at the option of the sender. 

2. Unpaid Letters for the United Kingdom should not be 
taxed with Postage, except at the Offices where English Mails 
tire made up, viz : Fredericton, Sackvilie, Saint Stephen, and 
Saint John ; and then on the face, with the New Brunswick 
claim Stamp. 

3. Paid Letters for the United Kingdom must be stamped 
and taxed on the face with Red Ink, in both Sterling and 
Currency, according to the following scale : — 
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It will be seen* that half ounces are not noticed aft^r the first 
ounce, but after the first ounce any fraction is charged as one 
ounce in addition. 

4. On Letters for Bermuda and Newfoundland the Rate 
of Postage is six pence halfpenny sterling, or eight pence cur- 
rency, the half ounce, and the West Indies ten pence half penny 
sterling, or one shilling and one penny currency the half ounce. 

5. On Letters for the above places, (except Foreign West 
Indies,) the Provincial Rate of three pence currency the half 
ounce must be collected, but the prepayment of the remainder 
of the Postage is optional. 
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6. The whole Postage on Letters for the Foreign West 
Indies must be paid in advance. 

7. The Rates of Postage for other Countries will be found 
in the Table of '* Foreign Rates" annexed to the Post Office 
Directory, and due notice will bo given when any alterations 
occur, which must be noted on the Table. 



PAET V. 

Soldiers and Seamen^s Letters. 

1. Rate of Postage on SolJiers and Seamen*s Letters to be prepaid — how 

addressed. &c. Not to exceed i oz., and refer only to private affairs. 

2. Will be forwarded to Foreign Cooutries on prepajment of foreign postage. 

3. No additional postagti on redirection. 

4. If received by private 8bip, will be cbarged 3d. each. 

5. Exceptions to these provisions. 

6. Clerks Assistants in Her Majesty's Service may rend as Soldiers. 

7* No additional postage on Letter redirected to commissioned Officer. 

8. Postmasters to examine these Letters, and see if conformable to regulations. 

1. Non-commissioned Officers, Captains, Stewards, Sol- 
diers, and Seamen, while they are employed in Her Majesty's 
Service, can send and receive Letters at the Rate of one 
penny each, under the following Regulations : — 

1st. The Penny must be paid at the time the Letter is 
posted. 

2nd. The name of the Soldier or Sailor, his class or 
description, and the name of the Ship, Regiment, 
or Corps or Detachment, to which he belongs, 
must be specified in the direction of the Letter. 
In the case of Letters sent by Soldiers or Sea- 
men, the Officer in command must sign his 
name and specify his rank, and the name of the 
Ship, Regiment, Corps, or Detachment which 
he commands. 

3rd. The Letter must not exceed half an ounce in weight. 

4th. The Letter must refer solely to the private affairs of 
the Soldier or Seaman. 

All the foregoing descriptions must be fully written in the 
address in the following forms, the initials of the name of any 
Ship or Regiment being insufficient : — 

3 
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FORM. 



From A. B. 

Seaman H. M. S. 

Direction, 

IC. D., Capt. or Commanding 
Officer, H. M. S. 



To A. B. 

Seaman H. M. S. 



From A. B. ! 

Sergt. Regiment. ! 

Direction. \ 

C. D., Col. or Commanding! 
Regt. 



To A. B. 

Private (Serg't. &c.) 
— ^— Regt. 



2. Letters for Soldiers or Seamen in actual service may be 
forwarded at the above rate to or through any Country re- 
quiring the pre-payment of any Foreign or Transient Postage, 
but subject to the payment of any Foieign or Transient Post- 
age as may be chargeable thereon. 

3. Soldiers or Seamen^s Letters are not liable to any add't- 
tional Rate of Postage on redirection. 

4. Letters for Soldiers or Seamen received by private ship 
must be charged with a Rate of Three pence each. 

5. Letters sent to or by Commissioned or Warrant Officers^ 
Midshipmen, or Master's Mates, Engineers in the Navy, 
Captain's Clerks, or Schoolmasters, or Commissioned or 
Warrant Officers in the Army, are not included in the pri- 
vilege attached to Letters of Soldiers or Seamen, but are 
chargeable with the same Rate as ordinary Letters. 

6. Clerk's Assistants in Her Majesty's Service are allowed 
to send and receive their Letters in the same manner and 
under the same Regulations as Soldiers and Seamen. 

7. No additional Postage is to be charged on the redirec- 
tion of a Letter addressed to a Commissioned Officer of the 
Army or Navy, when ho has removed on service within or 
from any British Colony. 

8. Postmasters are required to examine carefully every 
Letter purporting to be a Soldier's or Seaman's Letter, and 
if it be not in all respects conformable to the above Regula- 
tions, to charge it with full Postage, writing in Red Ink on 
the face of the Letter the reason for such charge. 
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PAKT VI. 
Ship Letters. 

1. Ship Letters to be staosped, Sre. 

2. Letters from U. Kini^dom in Ship Lofter Mail prepaiii, subject to inlaod rate. 

3. Ship Letters not in Mail, Ud. to be paid Master, receipt taken, &c. 

4. AmoQDt paid Ship Mri^iters to be entered in Ship Letter Book. 

5. Declaration to be made by Shipmaster. 

6. Certificate to be delivered to Shipmaster. 

7* Postmaster to keep Register ofShipmasters who make Declaration, and make 

Quarterly retoms to General Office. 
8. Form to be transmitted. 

1. All Ship Letters delivered at a Post Office must be 
stamped with the Ship Letter Stamp on the face or address 
side, and also of the dated Office Stamp on the seal side, 
shewing the date on which the Letter was received. 

2. On Letters from the United Kingdom, if received in a 
Ship Letter Mail, the postage for Sea conveyance and also the 
Gratuities of the Master will have been paid in the United 
Kingdom, but an Inland Rale of three pence currency per 
half ounce is chargeable if not delivered at the Port of arrival, 
and should be taxed before forwarding. 

3. On all Ship Letters brought loose, (i. e. not in a Ship 
Letter Mai],) a gratuity of three half pence each is to be paid 
to the Master of the Vessel, and his receipt for the same taken 
on the printed form supplied by the Department. Should 
such Letters be for delivery in the Town at which they are 
first received, a Rate of three pence currency per the half 
ounce will be chargeable ; but if forwarded to other Towns 
they will be liable to a Rate of six pence the half ounce. 

4. The amounts paid to Shipmasters and amount charged 
against the Post Office, should be entered in the '' Ship Letter 
Book," and afterwards in the Quarterly Ship Letter Accounts. 

5. Every Master of an inward bound vessel mast on his 
arrival make the foUowing Declaration before the Postmaster 
or Way Office Keeper at the Port of Entry and at the Officje 
where the Letters brought aro by law to be delivered : — 

FORM OF DECLARATION. 

I, A. B., Master of the [state name of vfMe/,] arrived from 
[state place^"] do solemnly and sincerely declare that I have to 
the best of my belief delivered or caused to be delivered to the 
Post Office all Letters brought by me, except those exempted 
by Law. A. B. 

Made before me at 

18 • C. D., Postmaster. 
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(J. The PostniEtfiter or Way Office Keeper is required to 
giro to every Master or person making such Declaration be- 
fore him, a Certificate in the following Form : — 

I certify that Master of [name of i>ei$eV\ of the 

burthen of tons, from has this day made before 

me the Declaration required by Chapter 40, of Title iv. of 
the Revised Statutes. 

Post Office at the day of , A. D. 18—. 

C. D., Postmaster. 

7. Upon taking the Declaration from the Miister of any 
Vessel, the Postmaster shall enter in a Book to be furnished 
by the Department, and under the proper head, the name of 
the Vessel, Master, her tonnage, where from, and the date of 
making such Declaration ; and shall transmit Quarterly under 
his hand, on the first day of February, May, August, and 
November respectively, to the Postmaster General, a correct 
copy and list from such Book, in Form A, for that purpose 
furnished, shewing the names of the Vessels, Master, Tonnage, 
Sec, for which such Declarations have been made during the 
past Quarter. 

8. This Form is to be transmitted whether any such Decla- 
rations have been made or not. 



FORM A. 

Register of Vessels arrived at the Port of 
ended 185 . 



Quarter 



Date of Certificate. 



Vessel. 



Master. 



Touoage. 



Where from. 



Post Office, 



A. B., Postmaster. 
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PART VII. • 
Registration. 

1. To what it applies. 

2. Mode of Regi!>tration. 

3. Not prepaid, a double Registration fee. 

4. To be enclosed in Green printed cover. 

5. Forwarding Offices to enter address on Bill and iu Book. 

6. Letters to be posted half an hoar before closing. 

7. Cover and Letter to be stamped with dated Stamp. 

8. Take Receipt on deliverj. 

9. PoRtmaster can not refuse to Register Letters. 

10. Neglect or violation by officer to make him liable, &r. 

11. Omission to enter address on Bill, Officer made liable. 

1. The system of Registration is applicable to all descrip- 
tion of Letters without distinction, whether they contain Coin, 
or articles of value, or not. 

2. A Postmaster or Way Office Keeper on being applied to 
to register a Letter will demand a Register Fee of six pence 
in addition to the Postage, and will write distinctly on the 
face of the Letter, '* Registered Letter," No. (com- 
mencing with No. 1, on the first day of each year,) in Red 
Ink ; he will then stamp the Letter plainly with the dated 
Stamp, and enter the Number and Address on the left hand 
side of the " Receipt Book," giving the applicant the Receipt, 
which is to be torn out of the Book, and upon it he must also 
enter the Number and Address of the Letter, so as to corres- 
pond with the entry in the margin of the Book. The Receipt 
must also bear the impression of the dated Office Stamp. 
He must also enter the Number and Address, and Date, and 
the Office to which forwarded, in the '' Registered Letter 
Book." 

3. When any unpaid Letters, marked Money or " Regis- 
tered," are posted, they are to be registered, and a double 
Registration Fee of one shilling, in addition to the postage, 
will be charged to the person addressed. 

4. Registered Letters, whether paid or unpaid, must be 
enclosed in the Green printed Covers, supplied by the Depart- 
ment, properly numbered and addressed, and when forwarded 
in the Hail, they must be tied up with the Letter Bill, on which 
the number and address must also be copied. 

5. Postmasters at every Forward Office through which the 
Letter passes, must enter the address on the Letter Bills with 
which they are forwarded, and also in the '' Registered Letter 
Book." 
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6. Letters received in order to be Registered, must be 
posted half an hour previous to the closing of the Mail by 
which they are to be sent. 

7. In all cases the Cover of a Registered Letter, as well as 
the Letter itself, must bear the impression of the dated Stamp 
of every Office through which it may pass. 

8. On delivering a Regis ered Letter, the Postmaster or 
Way Office Keeper must take a Receipt on the inside of the 
Cover from the person to whom the Letter is addressed, 
stamping the cover in the inside with the 'date on which it was 
delivered. ' 

9. No Postmaster or Way Office Keeper can refuse to 
register a Letter provided it has been posted in sufficient time. 

10. Any violation or neglect of the above Regulations which 
shall involve the loss of a Registered Letter, will render the 
party liable to be called on to make good the amount of loss 
sustained in consequence, and it must be distinctly understood 
that the Postmaster or Way Office Keeper in whose possession 
such Letter can be last traced, will be held responsible for it, 
until he shall have discharged himself of the responsibility by 
a satisfactory explanation. It will therefore be necessary for 
every Postmaster or Way Office Keeper on opening a Mail 
Bag immediately to seek the Letter Bill, and in the event of 
a Registered Letter being entered on it, to certify its arrival 
by attaching his signature to the Bill. Should an entry be 
made on the Bill, ctnd such Letter cannot be found, the cir- 
cumstances must be immediately reported to the Postmaster 
General. 

IL Any omission to enter the address of a Registered Letter 
on the Bill will be severely censured ; and should any loss 
occur in consequence, the Postmaster or Way Office Keeper 
with whom the irregularity occurs will be held responsible. 
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PART VIII. 
Forward Offices. 

1 . Wbat termed Forward Letter*. 

2. Letters to be reinailed to be sent first pout. 

3. Unpaid Letters for delirerj at CorretpondiDg Office to be cbarged id Bill 

to that Office. 

4. Forward Letters to be remaJled to Corresponding Office nearest tbeir 

destinatiOD. 

5. If Postage on inpaid Forward Letters be wrong charged, mnst not alter 

Bill, hot on remailing shontd take credit in Form 2. 

6. Postage on Pafd Letters, &c. to beremailed should be entered in Letter Bill. 

7. Remailed Letters prepaid to be kept separate. 

8. Record of Registered Letters kept in Forwarding Office. 

9. Registered Letters how stamped. 
)0. Other Letters how stamped. 

1. A Forward Office is an Office to which Letters, &c. are 
sent by its corresponding Offices to be remailed. Such Letters 
are termed Forward Letters. 

2. Letters received at a Forward Office to be remailed, 
should be sent on by the first post despatched to their destination. 

3. Unpaid Forward Letters received, for the delivery of an 
Office corresponding with the Forward Office, ore to be charged 
in the Letter Bill to the corresponding Office. 

4. If the Forward Letters are not for the delivery of any of 
the Offices with which the Forward Office corresponds, they 
are to be remailed to the corresponding Office nearest their 
destination, without entering the amount.in the Letter Bill. 

5. If the postage on Unpaid Forward Letters be erroneously 
charged against a Forward Postmaster, he is not to amend the 
error by altering the Letter Bill, but on remailing the Letters, 
should take credit for the amount wrongly charged upon him, 
in Form No. 2. 

6. The postage on nil paid Letters and Newspapers sent to 
a Forward Office to be remailed should have been entered in 
the Letter Bill of the Office at which they have been posted, 
and the Forward Postmaster is expected to see that no ios» 
occurs to the Revenue from any neglect of this duty. 

7. On remailing Letters which have been prepaid at another 
Office, the Forward Postmaster will not enter bis prepaid 
postage in his Letter Bill. Letters of this description should 
be kept separate from those prepaid at his own Office, or Way 
Offices subordinate to his Office. 
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8. A Record must be kept of all Registered Letters passing 
through a Forward Office, shewing the Office to which they 
have been remailed, with the dates of receipt and despatch. 

9. Registered Letters received at a Forward Office, should 
be stamped on the Seal side, with the dated Office Stamp. 
The Green Cover must also be stamped on the back. 

10. All Letters received at a Forward Office from a corres- 
ponding Office, mnst be immediately stamped on the Seal side 
with the dated Office Stamp. 



PART IX. 

Postage Rates on Books, Periodical Publications, 
or Pamphlets. 

1 . PftinphletR, &c. under 2 oz. 

2. Book^, Periodicals, kc, uuder 1 6 oz. x 

3. May be prepaid or onpaid, except United State*. 

4. How pat up. 

6. & 6 No writing on Cover, &c. 

7. Book Post with United Kingdom. 

8. How put up. No writing, &c. on cover. 
'J. Must be prepaid. 

10. Size of package. 

1 I Consequence of neglect of RegnlationR. 

12. To what Regulations of Britisb Book Post applies. 

13. Books, &c. for Bermuda and Newfoundland — Rates. 

14. Puilinmeiitary and GovernmeDt Papers to and Irom Great Britain, &c. 

1. Pamphlets or Tracts not exceeding two ounces in weight, 
Hn i nil Parliamentary and Government Papers, Imperial or 
Provincial, are transmitted free. 

2. Printed Books, Periodical Publications, or Pamphlets, 
when over 2 ounces and under 16 ounces in weight each, at 
the rate of ^d. per ounce up to 6 ounces, and Id. for each 
additional ounce to 16 ounces ; hut none of these exceeding 
16 ounces can be transmitted by Mail within this Province. 

3. Prepayment of these Kates will be optional, except when 
such printed mutter is addressed to the United States, and in 
8uch case the postage must invariably be prepaid ; and on 
all printed matter (except Newspapers) received by Mail from 
the United States, the above Provincial Rates are to be col- 
lected on delivery. 

4. Pamphlets, Periodicals, and Books, to pass at the above 
Rates, must be sent without a cover or in a cover open at the 
•ides or ends. 
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5. No words or marks (except the name and address of the 
sender, and the person to whom sent,) shall be written on any 
Newspaper, Pamphlet, Book, Periodical, Parliamentary or 
Government paper. 

6. Any violation of these Regulations will subject such 
Newspapers, Pamphlets, Periodicals, or Books, &c. to be 
treated in every respect as Letters. 

7. Printed Books, Magazines, Reviews, and Pamphlets, 
(whether British, Colonial or Foreign,) may be transmitted by 
Post, between New Brunswick and the United Kingdom, at 
the following Rates of Postage, viz : — 

For each Packet — 

Not exceeding 4 ounces in weight, 
Exceeding 4 oz. and not exceeding ^Ib. 
" ilb. '* •* 1 

tC 1 4i «i 1^ 

44 JJ 44 44 2 

And so on, increasing six pence sterling or seven pence half- 
penny currency for every additional half pound or fraction of 
a half pound ; provided, however, that the following conditions 
be carefully observed : 

Every such Packet must be sent without a cover, or in a 
cover open at the sides or ends. 

8. It must contain a single volume only, (whether Printed 
Book, Magazine, Review, or Pamphlet,) the several sheets or 
parts thereof, when there are more than one, being sewed or 
bound together. 

It must have no writing or marks upon the cover or its con- 
tents, except th^ name and address of the sender and the 
person to whom it may be sent. 

9. The Postage must be prepaid in full, either in money or 
by affixing outside the Packet, or its cover, the proper amount 
of Stamps. 

10. It must not exceed two feet in length, breadth, width, 
or depth. 

11. If any of the above conditions be violated, the Packet 
must be charged as a Letter, and treated as such in all 
respects. 

12. As no Book may be sent by any route which would entail 
an extra expense on the Department, these Regulations apply 
only to Books. &c. sent by the British Contract Packets, via 
Halifax. 3 
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13. Books, &c. for Bermuda and Newfoundland are liable 
to the same rates of Postage as above, and must also be paid 
in advance. 

14. The above Instructions are not to extend to or interfere 
with the transmission of Printed Votes and Proceedings of 
Parliament, or of Printed Papers allowed to pass under tbe 
Newspaper privilege. See No. I of this Part. 



PART X. 

Book Postage to British Colonies, passing through 
Great Britain. 

Ratefl of Postage. 

The Rates of Postage to the undermentioned Colonies, wiU 
be as follows : — 



To Malta, 
Gibraltar, 
Ionian Islands, 
Sierra Leone, 
Gambia, 
Gold Coast, 
St. Helena, 

For each Packet — 

Not exceeding 4 oz. in weight, 
Exceeding 4 oz. and not exceeding ^Ib. 
lib. " *« 1 

** 1 u "11 

n^ IJ •• •* 2 

And so oit. 



To Ascension, 
Cape Town, 
Natal, 

Helligoland, 
Labuan, 

Vancouver's Island, 
Falkland Island, 



Sterling. Carreocj. 



Os. 6d. 



1 
2 

a 

4 










Os. lid. 

1 3 

2 6 

3 » 
5 



To Ceylon, 
East Indies, 
Hong Kong, 
Mauritius, 
New Zealand, 

For each Packet — 

Not exceeding 4 oz. in weight. 
Exceeding 4 oz. and not exceeding ^Ib. 
** lib. " " I 

•♦ 1 " «« IJ 

«i |i »i ••2 

And so on. 



To New South Wales, 
South Australia, 
Ta»mania, 
Victoria, 
Western Australia, 



Sterling. Currency. 



Os. 

1 

2 

3 

4 



7d. 
2 
4 
6 

8 



Os. 

1 

2 

4 

5 



I0(f. 

5* 
11 

4i 
10 
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PAKT XL 
Newspapers. 

i . Newspapers free, when, &c. 

2. Postmasters may examine, and when to tax. 

3. Postmasters, &c. not to loan, detain, &c. 

4. Transmitted with same care as other matter. 

5. Postmasters, &c. to inform Poblishers when Papers not taken out, 

6. & 8. Undelivered Newspapers, how dealt with. 

7. Directions to Publishers to secure certainty of transmisMon. 
9,. For Foreign Coontries. 

1. Newspapers addressed to any part of British North 
America, Great Britain, or the United States, pass through New 
Brunswick free of charge, under the following Regulations: — 

1st. They must be sent without a cover, or in a cover 

open at the ends : 
2ad. There shall be no marks or writing on the Paper or 

cover, except the name and address of the sender, and 

of the person to whom it is sent : 
3rd. There shall be no Paper or thing enclosed in or with 

such Paper or Publication. 

2. Postmasters or Way Office Keepers are permitted to 
examine Newspapers, and if any of the above Regulations are 
violated, the Paper is to be charged with full Letter Postage. 
The Postmaster or Way Office Keeper sealing the Paper with 
the Office Seal, and stating thereon the reason for so doing. 

3. Postmasters and Way Office Keepers, or their assistants, 
are cautioned against delaying, loaning, or opening a News- 
paper for the purpose of reading, or for any purpose other than 
that required by Law or these Regulations. 

4. The same care is to be used in the correct transmission 
and punctual delivery of Newspapers as of Letters. 

5. When the numbers of a Newspaper published in New 
Brunswick, or in other British American Provinces, or in the 
United States, and issued daily, have remained in a Post 
Office in this Province uncalled for during two weeks; of a 
Newspaper issued semi-weekly, or tri-weekly, during three 
weeks ; of a Newspaper issued weekly, during one month ; and 
of a Monthly Periodical, during two months ; or when such 
Newspapers or Periodicals shall have been refused to be taken 
out by the party to whom the same shall have been addressed ; 
the Postmaster will forthwith address to the respective Pub- 
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Ushers one of the Editor's Notices furnished by the Depart- 
ment for the purpose ; such Notices are to be sent and de- 
livered by Postmasters free of charge. 

6. Undelivered Newspapers, &c., are to bo returned in the 
same manner as undelivered Letters, to the Dead Letter 
Office, and any Postage upon them charged against the Post- 
master is to be taken credit for by him in the same manner as 
with Dead Letter Postage. 

7. In order to prevent mistakes in the transmission of 
Newspapers, the proprietors should address and tie up in 
separate bundles all the Papers for each locality, and when 
practicable, the package should be addressed to the Post 
Office from which the Papers are intended to be delivered. 

8. Before sending to the Dead Letter Office, Postmasters 
must be careful to write on each Newspaper the cause of its 
not being delivered to the party to whom it was addressed, 
and see that each Paper bears an impression of the Office 
Stamp, shewing the date on which it was sent to the Dead 
Letter Office. 

9. Newspapers for Foreign Countries, (except United States,) 
are liable to the Rates of Postage stated in the Table of 
Foreign Rates. See Directory. 



PART XIL 

Postage Stamps. 

1. & 2. CescriptioQ of Stamps. 

3. How obtained by Postmasters. 

4. Acknowledgment to be returned. 

5. Po«lnge may be paid with one or more Stamps. 

6. When less than amount in Stamps for United States, how dealt with. 

7. When same occurs on Letters for United Kingdom or B. N. A. Colonies. 

8. When Stamp not obliterated, delivering Office will cancel. 

9. Stamps obliterated before posting. 

10. Stamps where Letters mailed recojrnized here. 

1 1. Postmapters not to affix Stamps when Letters paid. 

1 2. Only New Brunswick Stamps recognized when Letters posted here. 

1. The Postage Stamps issued by the Post Office Depart- 
ment in New Brunswick are of three kinds, and of the value 
of Three pence, Six pence, and One shilling respectively, each 
representing a Rose, Thistle, Shamrock, and May Flower, 
with a Crown in centre. 
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2. The Three penny Stamps are coloured Red, the Six 
penny, Green, and the One shilling, Purple. They can be 
procured from any Post Office in the Province. 

3. Whenever a supply of Postage Stamps may be required 
by a Postmaster, he will make a demand on the proper printed 
Requisitions supplied for that purpose. 

4. A. Postmaster receiving Stamps from the Department 
will by first Mail return the acknowledgment which accom- 
panies them, properly dated and signed, also the case enclosing 
them. 

5. Any Letters having one or more Stamps affixed, equal 
in amount to the Rates of Postage chargeable on such Letters, 
are to be Mailed and forwarded as prepaid Letters, though 
the amount is not to be included in the Letter Bill. 

6. On Letters for the United States, when Stamps are 
affixed representing less than the amount of Postage to which 
tlie Letters are liable, the Stamps are not to be cancelled, but 
the Letters are to be rated with full Rates of Postage as unpaid. 

7. On Letters addressed to any part of British North 
America or the United Kingdom, when the number of Stamps 
be not adequate to the amount of Postage due, the Letters are 
to be rated with the amount deficient, and forwarded with that 
amount charged as unpaid. In cases of this k'*nd the Stamps 
must be obliterated. 

8. If the obliterating has been omitted on the Mailing of 
Letters, the Postmaster or Way Office Keeper delivering 
them will cancel the Stamp, and report to the Postmaster 
General the Officer who may have omitted this important duty. 

9. Letters posted and bearing Stamps which have been 
previously obliterated, must be taxed full postage and treated 
in every respect as Uivpaid Letters. 

10. Stamps of any Colony ofTJritish North America, United 
States, the United Kingdom, &c., where the Letter has been 
posted, are to be allowed in New Brunswick as evidences of 
prepayment accordingly on the Letters to which they are affixed. 

11. Postmasters are not allowed to affix Stamps on Letters, 
the Postage of which has been paid in money, under pain of 
dismissal. 

12. No other Stamps than those issued by the Post Office 
in New Brunswick, are to be taken in this Province in prepay- 
ment of Letters posted within the same. 
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PAET XIIL 

Missent and Redirected Letters, Papers, &c. 

1. MisFeot, how dealt with. 

2. Redirected, how dealt with. 

3. 4, & 5. Unpaid, Missent, &c. pat up with Form 2. How entered, Rates, &c 

6. When Letters charged which shoald be as *• Forward." 

7. Form 2 to be checked, &c. » 
B. Where error in Form 2, Directions. 

9. Monthly Missent Accoant, No. 3. 

1. When Letters, Newspapers, &c., intended for another 
place are missent to an Office, the Postmaster or Way 
Office Keeper must write or stamp on the front of each the 

words Missent to , with the impression of his Date 

Stamp, immediately after. Such Letters must be carefullj 
forwarded by the first Post to their destination. 

2. Redirected Letters must in like manner be forwarded to 
their destination, and the ordinary Provincial Rates charged 
thereon in addition to the former Postage, the Postmaster 
faking credit in Form No. 2, for the amount originally charged 
against hini, and charging the Corresponding Office (if the 
Letter should be for its delivery) with the full amount of in- 
creased Postage. If the Letter should be redirected to a 
place beyond the delivery of the Corresponding Office, the for- 
warding Postmaster will tax the increased Rate and forward 
the Letter as above, without charging the Corresponding 
Office. 

3. All unpaid, missent, or redirected Letters, must in- 
variably be tied up with the Form No. 2, and the forwarding 
Postmaster must insert in the Form, and in the proper column 
of the *' Sent Book," such Postage as may be claimed by 
him ; and when making out the '^ Monthly Missent Letter 
Account, No. 3," he will copy these amounts therein accord* 
ing to dates, and under the head of the particular Town to 
which he transmits the Letters. 

4. No additional Rate is to be charged on missent Letters. 

5. If missent or redirected Letters are addressed for 
delivery by any of the Offices with which a Postmaster cor- 
responds, he must mark the whole Postage on the outside of 
the Form No. 2, and include the amount in the Letter Bill, 
with the Postage of ordinary unpaid Letters. If the Letters 
are not for the delivery of the Corresponding Office, the word 
'* Forward" is to be substituted for the tax, and the Form 
tied up in the Mail with the Forward Letters. 
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6. In the event of Letters being charged upon an Office 
which should have been sent as Forward, the amount is not to 
be deducted from the Letter Bill, but the Letters so charged 
are to be sent forward in a Form, No. 2, and the amount 
claimed in Form No. 3. 

7. Forms No. 2, received from other Offices, are to be 
checked by the Letters that accompany them, and if the 
amount is correct the Postmaster will certify therein. 

8. If the sum claimed in Form No. 2, does not agree with 
the amount of Postage on the Letters received, the Receiving 
Postmaster will enter the correct amount in the proper place 
in the Form, and affix his signature. 

9. In. the '* Monthly Missent Letter Account, No. 3," the 
Postmaster should insert under the names of his Correspond- 
ing Offices the amount which he may have claimed during 
the month, and after adding together the respective columns, 
the total is to be entered in the ''Quarterly Dead and Mis- 
sent Letter Account." The Forms No. 3, however, are to be 
sent to the General Post Office with the Forms No. 2 received 
from other Offices^ immediately after the expiration of each 
month ; should there be no claims to be entered in the 
Monthly Account No. 3, the blank Form must nevertheless be 
sent in at the proper period. 



PART XIV. 
Dead Letters. 

1. Mast be ad?erth(ed. 

2. When not delivered, &c. reason to be entered on Letter, Lc, 

3. Forwarded seini- monthly vrith Form 4. 

4. AmoQut entered hi Form 4, &c. 

5. Covers Sealed. 

6 & 7' What Form 4 is to include, and General Directions. 

8. Letters requiring prepayment, posted unpaid. 

9. Letters without Address, &c. 
)0. Returned Letters. 

1. When Letters or Newspapers reach an Office addressed 
to persons who cannot be found, or who are unknown, they 
must be advertised in a list posted upon the Office door, or 
some other public place, until the time for forwarding to the 
Dead Letter Office, but the Letters themselves are not to be 
exposed. 
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2. When Letters or Newspapers have remained in an Office 
the periods undermentioned, and every effort to deliver them 
has failed, the Postmaster will write or stamp on the front of 
each the true reason of its non-delivery, and stamp (also on the 
front) with the Date Stamp corresponding with the date of the 
Form No. 4, wiih which they are to be forwarded to the Dead 
Letter Office. 

3. After such efforts to deliver the Letter* and Papers, 
those not called for, or refused, must be enclosed with a Form 
No. 4, in the proper printed Covers, and forwarded to General 
Office semi-monthly by the first post after the 15th and last 
day of the month. 

4. The number of Letters and the amount of Postage claimed 
must be stated in the Form No. 4, and such claim entered in 
the Quarterly Dead Letter Account. 

5. The Dead Letter Covers must invariably be sealed with 
the Office Seal. 

6. The Form No. 4 is to include all Dead Letters, whether 
received from other Offices or put into his own Office for 
delivery. Should there be no undelivered Letters to be sent 
on the 15th and last day of any month, a blank Form, No. 4, 
must nevertheless be dated, signed, and enclosed in the proper 
cover at the prescribed period. 

Letters for Persons 

** Deceased," are to be sent to the Dead Letter Office, with 
first Fi)rm No. 4. 

Those marked as follows, must be treated as here 
directed, viz : — 

•* Refused," Are to be kept until the first Form No. 4 
Return, after the expiration of one week. 

»* Gone away. Not known or Not to be found, or Unclaimed," 
Are to be kept three months, and then sent in with first 
Form No. 4 Return. 

7. In directing that Letters under last head, ** Gone away," 
are to be kept three months, it will be understood that this 
period is to count from the date of receipt of the Letters at an 
Office, that the address of such Letters may be entered on the 
advertised list within the first month after their arrival, so that 
they may appear in such list for at least two months before 
they are sent to the Dead Letter Office. 
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8. Letters addressed to any place requiring prepayment of 
Postage before they can be forwarded, and posted as unpaid, 
are to be stamped on the back with the dated Stamp, and the 
words " Postage not paid," written in red ink on the face, and 
are then to be sent, under cover, to the Postmaster General by 
the first post. 

9. Letters posted at an Office without any address, or 
addressed so imperfectly that the destination cannot be ascer- 
tained, must also be sent, under cover, to the Postmaster 
General by first post. 

10. Returned Letters, i. e. Letters opened at the Dead 
Letter Office, and enclosed to the writers, are to be treated in 
every respect as ordinary Letters. 



PART XV. 

Overcharges and Allowances. 

1. Return Postage. 

2. How claimed by Officer, 

3. Letterff opened, &c. to be paid fop. No Postage to be retarned without 

refereuce to P. M. G. 

4. Letter wrong delivered and opened. 

5. If right owner cannot be found. 

, 6. Letter pouted cannot be returned to« or detained, or opened bj writer, &c. 
7. Sealed or unsealed Letters liable to Postage. 

L When application is made for the return of Postage on 
a Letter, the Postmaster must satisfy himself by ascertaining 
the weight of the Letter, that the demand is just before he 
grants the allowance. He will then obtain the cover, (if it can 
be spared,) and write upon it the actual weight, when delivered, 
and the amount allowed, and procure the signature of the 
person to whom the Letter is addressed. If the cover cannot 
be spared the Tax must be corrected in red ink, and the 
amount allowed written upon it, and the signature of the person 
to whom the allowance is made, must be obtained to the 
regular printed Receipt. 

2. The amount of such allowance must be claimed in Form 
No. 4, with the Dead Letters, and the Cover or Receipt sent 
with that Form as a Voucher. 

3. Letters which have been opened or drawn out at the 
ends must be paid for, and no Sealed or Unsealed, Printed or 
other Circular Letters, shall be delivered to any person until 
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the Postage has been paid, and no Postage can be returned on 
any that may be refused after delivery on pretence of bein<4 
anonymous, without a special reference to the Postmaster 
Ceneral. 

4. Should a Letter intended for one person be delivered to^ 
and opened by another of the same name, (which care roust 
be taken to prevent as far as possible,) the Letter must be 
immediately reseuled with the Office Seal, and the person who 
has opened it in error must attest the fact of his having done 
so, in writing, on the Letter. 

5. If the right owner cannot subsequently be found, the 
Postmaster will state so on the Letter, which must be seni 
with the Dead Letters in Form No. 4, to the Dead Letter 
Office. 

6. Postnaasters and Way Office Keepers are prohibited 
opening, or permitting to be opened, or written on, or detaining, 
or delivering back to the writer, or to any person, any Letter 
posted at an Office. 

7. Letters sealed or unsealed, printed or written, are ec^ualhr 
liable t<y Postage. 



PART XVI. 
Way Letters and Newspapers. 

1. Way Letters, what. 2. How dealt with. 

t. Way Letters are those which have been received or sent 
by a Mail Courrer, and which are not included in the Maif 
but handed to the Courier to be posted at the nearest Office. 

2. Postmasters receiving such Letters will Stump and Tax^ 
them according to the Scale, and wbich amount, if for bis owi^ 
delivery^ he will insert in the Monthly Way Letter Account in 
a column headed *• By Courier," and mark the word ** Way," 
in red ink on the front of the Letters. But if they should not 
be for his own delivery, and are consequently to be sent •* For- 
ward" by him, they must be charged with the Postage to the 
place of destination, (the word "Way" being also written 
on them in red ink,) and Stamped and forwarded in the 
ordinary manner. 
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PAKT XVIL 

Conveyance of Mails. 

1. & 4. Postmasters and Way OflBce Keepers to report to P. M. G. irregu- 

IftritieR, ^c, in the conveyance. 

2. No. and Addiess of Bngs to be entered in Time Bills and Receiving OfTi' 

cer to check. 

3. Time Bills to be signed at each Office, and time of am?arl and despatch 

entered. 
Z. Where Time Bill lost. 

6, Despatch delayed by Contractor, Postmaster to hire conveyance, and report. 
7* Postmaster not to detain without special autbority. 

8. Way Office Mail to be closed before arrival where practicable 

9. If Mail remains over night where an Office. Bags^o be kept therein. 

10. Contractor bound to convey entire Mall. 

1 1. The Postmaster or Way Office Keeper respmisible for exchange of Mails, 

and to examine Seals and Labels before de'ivering or opening. 

12. Where Bag not Sealed or Seal broken, to enquire cause, examine contents, 

and report to Postmaster General. 

13. Courier to take and subscribe Oath. 

14. Bags to be delivered and received at Office, 

15. Not to throw Bags at Door of Office. 

16. Post Horn to be used. 

17. Only VVay Letters to be carried out of Bags. 

18. New Mail Dags how applied /or. 

J . Postmasters and Way Office Keepers are •expected to 
report to the Postmaster General on every occasion when 
proper and sufficient carriage is not provided for the convey- 
ance of the Mails, so as to insure regularity on the route, and 
when due provision is not made for the protection of the Mails 
from the weather. 

2. The number and address on Mail Bags despatched from 
any Office are to be invariably entered on the Time Bills, and 
the Receiving Officer will carefully observe whether the full 
complement for his office has been delivered. 

3. The Time Bills are to signed at each Office, ^marked on 
the Bill,) and the proper entries as to the time of arrival and 
departure of the Mails, carefully and plainly entered. 

4. Any delay on the arrival or departure of the Mail, or 
any irregularity in the performance of the Mail Service, must 
be noted on the Time Bill, stating the cause from which it 
has arisen ; and if the Contractor or Courier is in fault, the 
circumstance should be immediately and specially reported 
to the Postmaster General. 

5. Should any Time Bill be lost or mislaid by a Courier on 
any Post Ride, the Postmaster discovering the loss will furnish 
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the Courier with a new Time Bill, and immediatelv report the 
matter to the Postmaster General. 

6. Should the Mail be stopped at an Office in consequence 
of the neglect of the Contractor to provide means for its con- 
veyance, the Postmaster will immediately hire some competent 
and trustworthy person to take the Mails forward at the 
expense of the Contractor, and report to the Postmaster 
General. The person employed must make the usual affidavit. 

7. A Postmaster is not allowed to stop the despatch of a 
Mail, nor to detain a Mail beyond the time allowed for stop- 
pages at his Office, without special authority for that purpose. 

8. Way Office Keepers should have their Mails closed 
immediately on the arrival ol the Courier, and when practi- 
cable, before his arrival. 

9. When the Mails remain over night at any place where 
there is a Post or Way Office, all the Bags must be kept in 
the Office, but in no case should they so remain without 
authority from the Postmaster General. 

10. Mail Contractors are required in all cases to provide for 
the conveyance of the entire Mail of whatever it may consist. 

11. The Postmaster or Way Office Keeper is held respon- 
sible for the correct exchange of Mail Bags with the different 
Couriers, and must take great care that the Seals and Labels 
of the Bags are carefully examined by him before they are 
delivered out of his Office to the Couriers, and should examine 
carefully those received before opening. 

12. Should a Mail Bag be received without any Seal, or the 
Seal broke or tampered with in any manner, the receiving 
Postmaster or Way Office Keeper should learn from the 
Courier the cause of such irregularity, and carefully ascertain, 
if possible, whether the contents of the Bag have been impro- 
perly interfered with. The circumstance must immediately 
be reported to the Postmaster General, stating the address of 
the Bag, the Office from which it was last despatched, the 
name of the Courier, and his explanation, &c. 

13. Every Courier must, before he is entrusted with a Mail, 
take and sign before a Magistrate, the Oath prescribed for 
persons employed in the service of tde Post Office Depart- 
ment, of which a Form is given below: — 
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FORM OF AFFIDAVIT. 

I, of [residence and occupation] 

do solemnly and sincerely depose and swear, that I will not 
wittingly or willingly open or delay, or cause or suffer to be 
opened or delayed, contrary to my duty, any Letter, or any 
thing sent by the Post, which shall come into my hands or 
custody, by reason of my employment relating to the Post 
Office, except by consent of the person or persons to whom the 
same shall be directed, or except in such cases where the party 
or parties to whom such Letter or any thing sent by the Post, 
shall be directed, or who is or are chargeable with the payment 
of the postage thereof, shall refuse or neglect to pay the same, 
and except such Letters, or other thing sent by the Post, as 
shall be returned for want of true directions, or when the party 
or parties to whom the same shall be directed cannot be found; 
and that I will not in any way embezzle any such Letter, or 
anything sent by the Post, as aforesaid ; uxid I make this 
solemn oath, conscientiously intending to fulfil and obey the 
same, and by virtue of *' The Post Office Act." 

Subscribed and Sworn at ^ 

this day of A. D. 185 > 

Before nie^ ^ ) 

N. B. — The abo?e Affidavit, when executed, is to be trans- 
mitted to the General Post Office, Fredericton, with as little 
delay as possible. 

14. It is the duty of a Courier to deliver the Mail Bags at 
the Post or Way Office, or to the Officer, and take the Bags 
from the Officer when ready to be despatched, and to see that 
they are properly labelled. 

15. When the Mail is carried in a Stage or other vehicle, 
the Courier cannot be allowed to throw the Bags on the ground 
on arriving at the door of an Office. 

16. Every Courier should carry a Post Horn, and sound the 
same distinctly two or three times on arriving at or leaving a 
Post or Way Office. 

17. Couriers are strictly forbidden to carry Letters, sealed 
or unsealed, printed or written, out of the MaiU, except " Way" 
Letters to be delivered at the next Post or Way Office, or 
Letters received from a Postmaster or Way Office Keeper for 
delivery between his Office and the next. 
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18. When new Mail Bags are required, application must be 
mad^ to the Postmaster General, describing the size of the 
Bags and the route on which they are to be used. No allow- 
4tnce will be made for Mail ]{ags procured without special 
authority from the Postmaster General. 



PART XVIII. 
Monthly Returns, &c. 

1. jMonthly Sheets to be transmitted to Postmaster General. 
a. Way Letter Accoont. 

3. Forms No. 3 & No. 2. 

4, 5, & 6. Dead Letter Form No. 4, wliat, aad how made up. 

1. The '' Monthly Sheets," being a copy of the *• Book of 
Mails Sent and Received," and dating from the* 1st to the 
last day of each month inclusive; are to be transmitted en- 
<!losed in the proper Printed Cover to the Postmaster General, 
avithin fourteen days after the expiration of each month. All 
Letter Bills received from other Post Offices during the 
month are also to be enclosed in the same cover. The Bills 
from each Office are to be tied up separately, and according 
to date. The total amount of the Monthly Sheets is to be 
carried to the •• Quarterly Abstract of Monthly Sheets." 

2. The ** Monthly Way Letter Account," is a copy of 
that portion of the " Way Letter Book," headed •* Post- 
master Accountable to the General Post Office," and is also 
dated from the 1st to the last day of each month inclusive, and 
must also be forwarded to the Postmaster General at the same 
time as the Monthly Sheets. The Way Letter Bills sent to 
and received from each subordinate Way Office during the 
month are to be tied iip in a separate Parcel, and according 
to date, and forwarded under the proper Cover to the Post- 
master General with the Account. The Total Amount is to 
be entered in the Quarterly Abstract of Way Letter Sheets. 

3. The Form No. 3, must be forwarded at the same time 
as the above Accounts, accompanied by the Forms No. 2, re- 
ceived from Corresponding Offices during the month. The 
Amounts of the Forms No. 2, received from other Offices, are 
not to be entered in the Form No. 3, but only the amount of 
claims on other Offices, and which must be entered according 
to date, and under the heading of the Office to which sent. 
The Total Amount of the Form No. 3, is to be entered in 
die Quarterly Dead Letter Account. 
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4. The Dead Letter Forms No. 4, are to be filled in with the? 
imme of the Office, Number of Letters, and the amount of un- 
paid Dead Letters charged on the Office. The Forms must 
be dated on the 15th and last day of each month, and for- 
warded under the proper Cover to the Postmaster General by 
the following Mail ; th»i amount of each Form is to be entered 
rn the Quarterly Dead Letter Account, according to date. 

5. The Form must be dated and forwarded at the proper 
rime, whether accompanied by Dead Letters or not. 

6. In no case should a Postmaster enclose more than one 
Forn> No. 4 in a cover. 



PAET XIX. 
Quarterly Acconnts. 

InttniL'tioiis to make oot and trah^mit with vouchiTs. 

1. In making up the Quarterly Account Current, the Post- 
master will first fill up the heading with his name and the name 
of the Office, and the Quarterly period. He wilTthen charge^ 
himself on the debit side of the Accoant, with the Amount of 
Unpakl Postage on Letters, &c. on hand at the end of last 
Quarter ; and the amount of Postage Stamps remaining on- 
hand, and which he has taken credit for on the previous Quar- 
ter's Accounts ; he will then enter opposite the proper items- 
on the same side, the amounts of the '* Quarterly Abstract of 
Monthly Sheets,'' and " Way Letter Sheets," the ** Amount 
of S-hip Letter Postage received," and Postage Labels supplied 
during the Quarter. 

2. The Postmaster will take credit on the other side of the 
Account Current for the amount of Unpaid Postage on Letters, 

'and Postage Stamps remaining on hand at the date or Quarter 
day to which the Account is made up. Next enter the Total 
Amount of the Quarterly Dead Letter Account. 

3. The ** Salary Receipts," and ** Commission Receipts on 
sale of Postage Stamps, "^ arc to be made out by each Post- 
master, and the respective amounts claimed in their proper 
places. 

4. The Way Office Keeper's Salary Receipts will be for- 
•warded from the General Post Office, immediately on the 

receipt of the " Statement of Way Office Duties " from eacU 
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PoHt Office. The name of each Way Office, and the amount 
of Salary paid by a Postmaster, must be entered on the back 
of the Account Current, and the total carried to the proper 
item. 

5. The Postmaster will then enter any amount he may have 
been authorized to claim for the incidental disbursements of 
his Office. 

G. Sums paid for " Ship Letters," (if any) are to be entered 
in the Quarterly Ship Letter Account, and the Ship Masters' 
Receipts on the proper printed Forms must accompany the 
other Vouchers. 

7. The Postmaster will then enter on the debit or credit 
side as the case may be, any amount of errors discovered on 
ihe examination of his previous Accounts, of which he will 
receive notice from the General Post Office. 

6. When the ** Account- of Surcharges," or errors detected 
on the examination of the Monthly Sheets, is forwarded to a 
Postmaster, the amount is to be added or deducted from the 
junount of his *' Abstract of Monthly Sheets," in the place 
assi^mcd for that purpose. 

9. The balance of the Account Current should then be 
struck, which will shew how much the Postmaster is indebted 
to the Department, or vice versa. If the balance is against 
the Postmaster, he will transmit the amount with the Quarterly 
Accounts, under cover, to the Postmaster General. If the 
balance is in favour of the Postmaster, the amount will be 
remitted on receipt of the Accounts. The Accounts must be 
(tccompanied by a Letter of Advice, stating the amount remit- 
ted or due, as the case may be. 

10. Before sending in the Quarterly Accounts, affidavits are 
to be made before a Magistrate to the Accounts Current, 
according to the Form. 

11. Postmasters are required to be partictdar in sending in 
oil Quarterly Forms of Accounts, and the AlEdavits of correct- 
ness, in duplicate. 

12. The Quarterly Accounts, Vouchers, Receipts, &c. are 
not to be endorsed by Postmasters. 

13. Postmasters vouching with British Post Offices, are to* 
send in their Packet Postage Accounts monthly in triplicate. 
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14. Letter Bills, and acknolvledgments from, and copies of 
Bills sent to Great Britain, should be forwarded to the General 
Post Office by the first Mail thereafter. 

15. An acknowledgment of each Mail received from Great 
Britain is to be sent to Great Britain by the next Mail. 



PART XX. 

Special Directions and Instractions concerning the 
General Duties of Post Office. 

) . Franking and Free Letters. 

2. Postmasterp to retorn Papers sent for Report. 

3. Date Stamp to be tested before ase. 

4. Letters posted ean only be delivered to address. 
6. Posftmatters to bare ecales, &c. 

6. Private MaH Bag. 

7* Postmasters not autborized to give credit. 

8. If he does be must not detain Mail matter for any balance. 

9. Giving cbange, &c. 

10. Officers of Post Offic exempt from Jories^&c. &c. 

1 1. Ferrymen to carry Mails, 9te» 

12. & 13. Letters addressed to a Firm, or several persons^ kc. to wbom delivered. 

14. Wben opened by wrong person bow to be treated. 

15. Letters for warm climates sbonld not be sealed with wax. 

16. No information of Letters passing tbrongb Office, to be given to person not 

addreived. 
17- Official Postage of Public Departments, Pass Books to be kept. 
18. Penny for Letter Carrier Postage. 

1. All Letters to and from the Postmaster General, or 
franked by him, are to pass free of charge ; and no franking 
privilege is allowed to any Postmaster or Way Office Keeper. 

2. Postmasters, when replying to communications from the 
General Post Office, should be careful to return any paper or 
enclosurea which may have been sent for their perusal or 
Report. 

8. At all Post Offices, and at those Way Offices which are 
supplied with Stamps with moveable type, a dear impression 
of the Stamp should be taken daily in a Book kept for that 
purpose, before the Stamp is used for marking Letters. This 
duty must be strictly observed, in order that every Letter may 
-bear evidence of the date on which it was posted or received. 

4. A Letter once posted becomes the property of the person 
to whom it is addresse<l, and must be forwarded according to 
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its direction ; no application however urgent will justify a Post- 
master or Way Office Keeper in giving it up to the writer, or 
to any other person on any pretence whatever. 

5. Every Postmaster must provide for his Office a set of 
Post Office Scales and Weights from one quarter of an ounce 
upwards, for weighing Letters. 

6. No Postmaster can in any case make up a private Mail 
Bag without having previously obtained the sanction of the 
Postmaster General. 

7. Postmasters or Way Office Keepers are not authorized 
to give credit for Postage, if they do so it is at their own risk, 
and will not in any case be admitted as an excuse for failing 
to remit their Balances when due. 

8. If credit has been given by a Postmaster or Way Office 
Keeper, he cannot detain a Letter or Newspaper addressed to 
the person credited, which is "Free", or **Paid," or for which 
the postage is tendered him, should there be an unsettled 
account for postage due by that person. 

9. A Postmaster or Way Office Keeper is not bound to give 
change, but if absolutely necessary, may require the exact 
amount of postage on any Letter, &c., so tendered by or paid to 
him in current coin. In a matter of this kind, however, as in 
all other intercourse with the public, all Officers of the Depart- 
ment are expected to offer every accommodation in their power; 
this regulation being merely intended to facilitate business. 

10. By Title 4 of the Revised Statutes, "Of the Post Office," 
Chapter 40, Section 24, no Officer in the Post Office Depart- 
ment shall be liable to serve on a Jury, in the Militia, or as a 
Parish or Corporate Officer. 

11. Licenced Ferrymen are compelled by Law to convey 
the Mails and those in charge of them over their Ferries free 
of Toll. 

12. A Letter addressed to a Firm may be delivered to any 
Member of the Firm ; and if addressed to several persons, it 
may be delivered to any one of them ; and if addressed to a 
person in the care of another party, it may be delivered to 
either. 

13. Postmasters aiid Way Office Keepers are required to 
be very careful in delivering Letters, &c., to the rightful 
o;vners. 
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14. A Letter having been delivered to the wrong person, 
though of the same name as the address, must be instantly re- 
sealed with the Office Seal, and the person who opened the 
Letter by mistake requested to write thereon, " Opened by 
and not for me," and sign his name. 

15. Postmasters and Way Office Keepers should caution 
persons posting Letters for the East or West Indies, or other 
warm climates, not to seal them with wax, as serious injury 
might be occasioned to such Letters through the melting of the 
sealing wax. 

16. Postmasters and Way Office Keepers are not on any 
account to give information to any other person than the party 
addressed, with respect to Letters passing through their Offices. 

17. Postmasters keeping Accounts of Official Postage with 
Public Offices, shall enter daily in the Pass Book of the 
respective Departments, the number of Letters delivered, 
amount of postage, and on a separate line, ihc number of 
Letters received, and amount of postage against such Depart- 
ment. 

18. No Penny or Letter Carrier Postage shall be charged 
against any of the Heads of Departments, Province Treasurer, 
Audit Office, the Board of Education, Executive Council, or 
either Branch of the Legislature. 
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